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	Job & Person Specification



	Title of Position

	Coordinator:  Nurse and Midwifery Education

	Classification Code:
	RN3-1 as per SHine SA’s EB Agreement
	Organisational Unit:
	Workforce Development & Resources Team

	Type of Appointment
	0.8 fte
3 Year Contract
	Position Created:

Position Reviewed:
	January 1998
Jan 2008

	Occupant:
	

	Job and Person Specification Approval

	Chief Executive Officer (or Delegate)
	Date:

	
	

	JOB SPECIFICATION

	1.
Summary of the Broad purpose of this position, and its responsibilities/duties.

	The Co-ordinator - Nurse and Midwifery Education increases the capacity of nurses to promote and improve sexual health in the South Australian Community through the planning, implementation and evaluation of continuing education programs; involvement in specific projects and provision of consultancy services to nurses in the community.



	2.
Reporting/Working Relationships [To whom the person reports, staff for whom the person is responsible, and other significant connections and working relationships within the organisation.]

	· Responsible to the Manager, Workforce Development and Resources Team
· Participates as a member of the Workforce Development and Resources Team
· Collaborates and liaises with RN 3s in the Primary Health Care Teams

· Participates as a member of the Nursing Advisory committee

· Liaises with other SHine SA staff as required



	3.
Special Conditions

	· For all permanent, part time or full time staff a six month probationary period applies, for contracts of 12 months or less 3 months probation applies.
· Employees of SHine SA may be required to work at any of SHine SA 's service locations.

· Some out of hours work, intra and interstate travel is required.

· Is required to hold a current drivers license and be willing to drive.

· SHine SA is a smoke free work environment, staff are required to observe this non-smoking policy.

· Employees are required to undertake SHine SA’s performance planning, review and development program.

· Employees are required to work towards the implementation of SHine SA Strategic Directions.
· Responsible for the proper management of Records related to the position as per Records Management procedures of SHine SA   
· Responsible for submitting activity data on CHIS as per standards and guidelines of SHine SA
· This appointment is subject to a satisfactory National Police Certificate.
· Is required to successfully complete a peer review every 18 months.
· Is required to use standing drug orders.


	4.
Statement of Key Responsibilities/Duties [Group into major areas of responsibility/activity and list in descending order of importance.  Statements to be made in outcome terms.]

	1. Ensures that nurses and midwives in the community increase their knowledge and skills in the area of sexual and reproductive health through:

· ongoing planning, development, implementation, assessment and evaluation of the Certificate in Sexual Health course.
· responding appropriately to the specific continuing education needs and requests of nurses, midwives and agencies in the community.
· collaborating with the nurse preceptors in Primary Health Care Teams.
· liaising with the tertiary nursing education sector. 

· liaising with key programs, projects and agencies in the community.
· co-ordination of the Gynaecological Teaching Associates.
· academic and/or field supervision of nursing students undertaking tertiary awards.
· liaising with Nurse Educators in Sexual Health Family Planning Australia member organisations.
· maintaining content for professional education for nurses and midwives on SHine SA’s website.

2. Ensures ongoing performance development in nursing practice through:

· initiating and developing performance development processes for nurses.
· responding appropriately to staff development requests from SHine SA’s nurses.

· the continued development of the Sexual Health Nurses Network.
· Production and distribution of a quarterly Nursing and Midwifery newsletter.

3. Contributes to the development and maintenance of best nursing practice standards in sexual health care through:

· participation on the Nursing Advisory Committee.

· participation in specific nursing projects.

· involvement in nursing research.



	Accepted by Occupant:
	Date:

	
	

	5.
Essential Minimum Requirements Those characteristics considered absolutely necessary.]

	

	5.1
Educational/Vocational Qualifications

	· Registered with the Nurses Board of SA and holds a current Annual Practicing Certificate with the Nurses Board of SA

· SHine SA Certificate in Sexual Health or equivalent



	5.2
Personal Abilities/Aptitudes/Skills [Related to the job description, and expressed in a way which allows objective assessment.]

	An ability to:

· initiate and facilitate processes which develop and maintain best practice standards.
· integrate relevant contemporary educational and nursing theory into practice.
· determine priorities, plan, and work towards the achievement of organisational goals.

· problem solve and manage conflict constructively.

· apply a range of effective communication skills.

· work effectively as a member of a multi-disciplinary team.

· work effectively with a broad range of workers and other agencies and persons in the community.



	5.3
Experience

	· developing, implementing and evaluating curriculum.
· facilitating education programs and group work
· nursing practice in a variety of settings, including primary health care and community nursing
· planning, developing and evaluating staff development programs.
· sexual and reproductive health care.
· clinical teaching.


	5.4
Knowledge

	· Knowledge and understanding of sexual health issues

· Knowledge of and commitment to the Strategic Directions of SHine SA.

· Knowledge of and commitment to the principles of:

· primary health care and health promotion

· multiculturalism

· equal opportunity

· occupational health and safety

· effective consumer services

· Knowledge of legislation relevant to sexual health as it affects nursing practice



	6.
Desirable Characteristics [To distinguish between applicants who have met all essential requirements.

	

	6.1
Educational/Vocational Qualifications [Considered useful in carrying out the responsibilities of the position.

	· A relevant graduate and/or postgraduate qualification in the area of Nursing, Primary Health Care Education or Research
· Certificate IV Workplace Training and Assessment


	6.2
Personal Abilities/Aptitudes/Skills 

	· design and conduct nursing research.



	6.3
Experience

	

	6.4
Knowledge

	

	Other Details


	

	Email a copy of this job description to the ExITS Officer

	Office Use Only

	· Personnel File
	· Job Description File

	
	

	Signature
	Date
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